MOHAMED AMEEN A
No.13/3 MVB Street, ​​
Periamet.

Chennai – 600 003.
Tamil Nadu.
Mobile: +91 9791691169

Email:
 m.ameen24@gmail.com
 
CAREER OBJECTIVE:
To work in the most challenging position with an organization that provides ample opportunities to learn and utilize my functional experience and skills in various applications.
SUMMARY:
Equipped with around 11 years of experience in Finance & General Accounting
Working as Senior Finance Executive in Bonfiglioli Transmissions Pvt Ltd Chennai from Aug 2018 to present.
Specialized in Accounts Payable and Accounts Receivables & Treasury (Credit Control, Invoicing, Collection, Remittance Application, Scrutiny, Revenue Recognition, Bank Guarantee, Letter of Credit, Customer Master Data management, Cash flow, Budgeting, PE Closure, Business Process Development, and MIS reporting & Dashboards)

Good knowledge in SAP, MS office Excel.
Bonfiglioli Transmissions Pvt Ltd      from Aug 2018 to Present
Account Payable - Responsibilities Includes:

- End to end Accounts Payable management comprising Vendor & Inter departments follow ups, dispute resolution, account reconciliations, Intercompany tracking books closure, , escalating and alerts & MIS to management on improvements and Cost Savings.
· To ensure statutory compliance & SOP accuracy and quality in accounting of expenses for all business units.

· Performing month end activities within time frame.

· Finding and rolling out new initiatives for increasing the productivity and efficiency.
· Monthly PPT & review with CFO & Senior manager on AP 
· Reconciliations: GRIR, GST, Inter Company and Vendor reconciliations at regular intervals.

· Review of AP Aging & GRIR to have controls.
· Monthly Payment forecasting & Payment instructions based on fund allocation.

· Maintaining MSME vendor list, Payment on time and creating Interest provision.

· Coordination with statutory and internal audit team.

· Reviewing Advance Payments, Invoice follow ups and advance clearance

· PR, PO and Service entries for Finance related expenses
· Processing Bill discounting to vendor and confirming bank for Payment

· Collecting accruals from user departments, checking, loading and review the expenses.

· Intra BU and Inter BU balance confirmations.

· Submission of MIS reports with respect to expenses (Balance Sheet Schedules).

· Monitor the GL and Approve / Pass the Re class & Journal entries.

· Vendor Master Creation and bank details verification.

· Good Communication skill handling PAN India Customers and Global Customers
ITC LTD        from Apr 2013 to Aug-2018
· Accounts Payable: 3 Years
· Accomplished Accounts payable specialist with high degree of professionalism and strong problem resolution capabilities.
· Maintain 100% accuracy in processing invoices and dedicated to providing current state of accounts reports to inform cash flow management decisions.

· Efficiently process vendor invoices and maintain up to date system.
· Ensure all indirect taxes has been availed during Process such as GST, ED, Service Tax & Vat and Deduct TDS & WCT for Service Provider.
· Statutory Compliance such as TDS/TCS/WCT/Provisions payments and its Return

· Monthly & Quarter Closing works, Reports & returns 

Assigned one project to clear old balances from 2006 to 31.12.2015 of Creditors & GRIR balances which completed 95% within 6 months

Accounts Receivable: 1 Year
· To ensure that invoicing and revenue recognition is accurate and complete and in compliance
​ with customer contracts​

· To interact with sales operation team for customer reconciliation and rising Debit/Credit notes for rate difference, rejection etc.
· ​​Participating in the period end closing ac​​​​tivities including AR and revenue account analysis.
· ​​Preparing audit schedules for external and internal auditors
· Individually handling exception for 400 customers.

· Accounting every day bank collection of domestic and exports payments and circulating overdue status to marketing team.

MDM: 1 Year
· Responsible person for MDM team to create masters of entire Packaging Business of ITC Limited
· Creates all types of taxes & maintains records as on when changes

· Create & maintains condition records of tax for entire plant for both SD & for procurement

· Playing a mediator role between Business side & MIS side to resolve issues

· Creating Vendor Code/Customers Codes & entire required part numbers for business
· Creating BOM & Routing 

· Creating Info Records & Source list for procurement

· Handling day to day issues from QM,PP,SD,FICO,MM and resolving the same with experience & taking help from SAP consultant as on when required
​​​​​​
PEPSICO INDIA HOLDINGS PVT LTD  

From Jan 2012 to Nov 2012
· Worked as Finance officer in PepsiCo India Holdings Pvt Ltd
· Handling Indian supply chain account of pet bottles at Pepsico single handedly
· Done Resin a/c for 13 plants with 8 job workers
· Member of Production planning & Sale committee 
· Reconciliation of bank accounts of Chennai plant
· Reconciliation of pet bottle for all over India

· Rising PO to Vendors and job workers
· Clearing exceptions for payment with IBM

· Using SAP ERP tool for all transaction
· Brought the Pet bottle Accounts from 2007 to 2012 in order for an Audit check from international team after taking charge in Jan 2012
· Responsible for gathering the forecast for pet bottles in Pepsi plants and planning the purchase order

· Responsible for handling the shipment and payment clearance for pet bottle across India

· Responsible for coordinating the order with Reliance Petrochemicals India private limited

· Coordinate the in stock and production needs of pet bottle for each production plant

· Allocate responsibilities to each plant coordinator on forecasting, planning and follow standard operating procedures, communicate supply chain status to operations head and attend supply chain meetings
ADITYA BIRLA MONEY LTD 

Jan 2010 to Jan 2012
· Handled Pay-in department
· Handled Bank Reconciliation statement of 10 banks on daily basis
· Responsible for Transfer of funds from one market to another (Equity, Comm, and Currency)
· Accountable for Daily MIS of available Bank balance and Unrealized Receipts
· Accountable for tracking the payment received through NEFT, RTGS, EFT, ECS, DD, and Cheque 
· Handled the resolving queries of Audit regarding payin 
· Responsible for handling client Queries, Branches and customer care team regarding Funds department.
· Worked on the following tools: Zillion, LD (Lida Dida) and TCS BOSS

EDUCATION DETAILS:
M.B.A (Finance & Marketing): 72% (Anna University) – 2007 to 2009
B Com: 68% (Thiruvalluvar University) - 2004 to 2007
SOFTWARE PROFICIENCY:         
Operating System     
: Windows 

Package                     
: MS-Office

Accounting Software
: SAP, Tally, TCS Boss, Zillion, LD
PERSONAL PROFILE:         
 Sex                           : Male

 Date of Birth
          : March 19, 1986

 Languages Known: English, Hindi, Urdu, Tamil, Arabic (read, write)

 Marital status         : Married
 Nationality
          : Indian
Permanent Address: 41/ Big Street, Melvisharam - 632509




Vellore District




Tamil Nadu.
DECLARATION:
      I hereby declare that all the above information provided by me is true to my knowledge and belief 
Place:  Chennai
Date:                                                                                       (MOHAMED AMEEN.A) 
 
